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Internet Rechartering

Welcome and thank you for using Internet Rechartering from Boy Scouts of
America. Internet Rechartering allows you to renew your unit's charter online and
perform the following actions:

— Select members from your existing charter roster,

— Promote members from another unit,

— Add new members,

— Update member information, and

— Print a summary of costs associated with the new charter.

Before beginning Internet Rechartering, collect all member information, including
new member forms with the appropriate signatures. To complete the process, you
must be connected to a printer to print the final report for signature.

Ifyou are a new user, you can consultthis presentation for instructions on using
Internet Rechartering.

New member applications
For additional adult or youth membership applications: Membership Applications.

REGISTER LOG IN

First Time User Returning User

Clicking on the link
provided by your local
council for Internet
Rechartering brings
you to this page. The
first time you go in
you must select
Register.
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Internet Rechartering

Registration

Access Code: _

Unit Type: Troop w

Unit Number: 0141

CONTINUE

©2017 Boy Scouts of America. All rights reserved. Privacy statement. Version 7.0.0.

| Erequently Asked Questions | Login | Help |

Login Page Enter the Access
Code provided to you in an
email from BSA Registration to
your Unit Leaders, Committee
Chairs and Chartered
Organization Representatives.
Select the Unit Type from the
Drop Down box. Enter your 4
digit unit number (include
leading zeroes).
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Intemet Rechartering

Registration: Confidentiality Agreement

Confidentiality Statement

You are about to view information confidential to your unit and Boy
Scouts of America. You accept the responsibility of maintaining the
confidentiality of this information. You agree you will share this
information only with individuals in your unit or the Boy Scouts of
America on a need to know basis.

You agree this information will not be distributed or shared outside of the
Boy Scouts of America.

| agree. | disagree.

©2017 Boy Scouts of America. All rights reserved. Privacy statement. Version 7.0.0.

| Erequently Asked Questions | Login | Help |

In order to continue,
you must agree to
the confidentiality
statement.
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Intenet Rechartering

Registration: Information and Password

First name : Darlene

Last name Sprague
Password : R
(alpha numerie, &+ characters)

Re-enter password LTTITIY)

e I

Re-enter e-mail :

Phone number : - - - - (ext)

@2017 Boy Scouts of America. All rights reserved. Privacy statement. Version 7.0.0

| Erequently Asked Questions | Login | Help |

The Unit Processor
enters their information
and sets a password.
(Sensitive information
has been redacted).
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Laurel Highlands Council: Troop 0141

n Load Roster

INTERNET RECHARTERING OVERVIEW ROSTER REVIEW

Ther
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Stage 1
Load Roster

Stage 2
Update Roster

Stage 3
Check Roster

are five stages in the Internet Rechartering process:

You choose whether to load the unit information either from the council or
upload your unit record information from PackMaster or TroopMaster or
TroopSoft.

You select the members you wish to renew, promote members, add new
members, edit member information, and review the adult positions
required in your unit.

Internet Rechartering automatically checks the roster against the BSA
rules for membership. You make any corrections necessary.

Renew: 0 Adult. 0 Youth
New: 0 Adult, 0 Youth

The stages to Internet
Rechartering appear
on this screen. You
will progress through
the stages until you
have successfully
entered all the
information and all
the BSA requirements
have been met.



Internet Rechartering - Laurel Highlands Council: Troop 0141

LOAD ROSTER ROSTER REVIEW

To begin Internet Rechartering, choose one of the following options:

Renew: 0 Adult, O Youth

Laurel Highlands Council: Troop 0141 Mew: 0 Adult, 0 Youth
Click here if you want to load your roster with council information

LOAD COUNCIL INFORMATION  Raui ot e

Click here if you are prepared to upload your unit records from a

Sl rccharter file from PackMaster or TroopMaster of TroopSoft have the OptiOﬂ of Ioading
the roster from what is on

Warning: Once you have chosen one of the above options, you cannot choose the other. If reCOrd Wlth your COU”Cll,
you wish to change your choice, you must call the council and ask them to reset your unit. You or y()u may |Oad the rostel
information from another
tool your unit may be
using, likePackMaster
TroopMasteror TroopSoft

n Load Roster
; _ Load Roste¢ here you

must then reregister as a first time user and begin the process again.




Internet Rechartering - Laurel Highlands Council: Troop 0141

Laurel Highlands Council: Troop 0141

n Load Roster
n Update Roster

WELCOME TO STAGE 2: UPDATE ROSTER ROSTER REVIEW

To update your roster, you perform the following steps

Update chartered organization information.

Review your chartered organization information and make any necessary changes.

Select members for renewal.

Promote members.

Select members from another unit to become members of your unit

Add new members.

Add new adults and/or new youth to your roster.

Update member data.

Update the personal information about the members on your roster, such as birthday, e-mail
address, or occupation.

Update adult positions.

Update the adult positions. Internet Rechartering will assist you in making sure each required
adult position is filled.

To proceed to the first step, click Next

ease wait for the roster to load completely. This may take a few minutes, depending on

the size of your unit.

NEXT

Renew: 0 Adult, 0 Youth
Mew: 0 Adult, 0 Youth

Stage 2 is where you will
update the information on
your roster. There are
several steps to updating
the roster. Select Next
when you are ready to
begin. If at any time you
wish to stop, you select
the gear in the upper right
corner and Log Out. All
changes you have made
will be saved.
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STEP 1 OF 6 : UPDATE CHARTER INFORMATION ROSTER REVIEW

Please review and Llpdate your charered crganization information. | Review / Print Roster |
When you have CCP"IDE‘IECI the I:haI'IQES. click Next Step. Renew 0 Adult. 0 Youth
Laurel Highlands Council: Troop 0141 . Mew: 0 Adult 0 Youth
Country: us ‘p
n Load Roster -
’ I UNIT INFORMATION
E Update Roster
.' Update Charter Information Address 2- Unit type: Troop
! Select Members for Renewa Unit number: 0141
! Promote Members Unit expire date: 09/30/2017
| Add a New Mermber o L 1] DSHIe Japeechen
P e e e Chartered organization:

Updats Member Data Puckety Presbyterian Church

Update Member Position ZIP code [ ] ‘ ‘ [ ] ‘

Unit term (months): 12
Unit new expire date: 09-30-2018

State: - ‘}3

Enter the information relevant to the
Charter Organization. When finished select

Next Step. (Sensitive information has been

redacted).

Notice the Review / Print Roster button.



CHARTER RENEWAL

APPLICATION . -
Pressing the Review /
Print Roster Button
Unit: Troop 0141 : :
Digfrict: Japeechen County: Westmoreland wi l I g Ve you a Cco py
Unit Status: B Term: 12 months Expire Date: 08/30/2018 of the Charter
Renewal Application,
Charter Org: Executive Officer: Bovs' Life: Wh IC h m ay th en be
Term: 12 months i T 1
: Ends: 09/201%
Eepistration: Qy: Fes
DRAFT VERSION: This is a draft report only and cannot fald Timﬂz’l :
be uzed for charter renewal. You must Submit thiz unit to Multiple Youth 30
obtain the final version of the Charter Renewal Application. Paid Youth BL 3
Paid Adults 3
Multiple Adults 30
Wo Fee Adults 0
Paid Adult BL 3
Unit Liability Insurance 3
Fes
Total Amount $0.00

809 Months Completed Tenure 100% Boys' Life: N
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STEP 2 OF 6 : SELECT MEMBERS FOR RENEWAL ROSTER REVIEW

Below is your current roster. | Review / Print Roster |
Renew 0 Adult, 0 Youth
Laurel Highlands Council: Troop 0141 All members are selected for renewal. Deselect the Renew check box for any members not New: 0 Adult. O Youth

renewing. VWhen finished, click Next.

n Load Roster Mote: Non-paid members should be automatically selected to renew. Fee status will be determined
= later UPDATE UNIT ROSTER
n Update Roster

Person 1D

Renew Name Street Address Click Update unit roster to refresh

unit member data and Youth
Protection status from the council's
unit roster information.
Update unit roster

Update Charter Information

‘ Select Members for Renewal
i 340 Hulton Rd Adult 1.Assistant Scoutmaster

{ Promote Members

¢ Add a New Member

1731 A Kenneth

Avenue Adult 1.Committee Member

i Update Member Data

i Update Member Position
2723 Leechb d Adult 1.C ittee Memb ..
s e ’ omes e It is important to refresh your
roster if your unit has accepted a
youth or adult through the online

Follow the instructions on the page registration system or If your unit
has submitted any paper

for selecting and deselectlng_ _ applications to the council that are
members for renewal. (Sensitive not showing in your roster. Be sure

information has been redacted). to update the roster each time you
return to work on your recharter.

2761 Hastings Dr Adult 1.Committee Member

-

A — 0 e




Internet Rechartering - Laurel Highlands Council- Troop 0141

STEP 2 OF 6 : SELECT MEMBERS FOR RENEWAL ROSTER REVIEW

Below is a summary of the members who will be renewed with your unit and the members who will | Review / Print Roster |
not be renewed.

Renew: 0 Adult, O Youth

Laurgl Highlands Council: Troop 0141 New: 0 Adult, 0 Youth

n Load Roster

' NOTE: You will be able to add members and change member information later in the process.
n Update Roster Following members are selected for renewal.

If the information is incorrect, click Previous to make corrections. When the information is correct,
click Next Step.

After deselecting
members from the

Update Charter Information

Street Address
’ Select Members for Renewal

oo Vembore e previous screen, only the
1 - uitan - - 5
| Add a New Membe: members in your unit will
“':':""t;'1"?1::; e 2. _ 1731 A Kenneth Avenue Adult show here. You may
i Update Member Position i
| - correct any Incorrect
3. 2723 Leechburg road Adult . .

. information.

- 4. _ 2761 Hastings Dr Adult -
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Laurel Highlands Council: Troop 0141

n Load Roster
n Update Roster

Update Charter Information
Select Members for Renewal

'..' Promote Members

In Step 3 you have the option to Promote Members from another unit. To begin Promotions, click
the Promote button. If you do not want to Promote anyone at this time, click Next Step to continue
or click Previous button to return to Select Members for Renewal. When you have completed the
Promotions process, you will be returned to this page.

When you click Promote you will see a Unit Selection screen that will display any units that are
chartered to the same organization as your unit. If you are in a unit eligible to convert youth
members into adult leaders (troop, team, crew, and ship only) you will see your own unit listed also.

By selecting the radio button shown below the unit you wish to view and clicking Continue, you will
obtain the records available for this unit, if any. If you do not complete all promotions at this time,
you will be able to return to this unit later. This process is available until your charter renewal has
been submitted. You may select only one unit at a time.

If the unit from which you want to promote is not shown, you may access the unit's records by
entering the correct Access Code, the Unit Type, and four-digit Unit Number into the fields provided.
To obtain the Access Code you should contact the unit from which you will Promote Members. You
may also contact your local council about this process if necessary. The entered unit must have the
same expiration date as your unit.

STEP 3 OF 6 : PROMOTE MEMBERS ROSTER REVIEW

Review / Print Roster

Renew: 11 Adult, 11 Youth
New: 0 Adult, 0 Youth

Fees = $33$3.$$

UPDATE UNIT ROSTER

Click Update unit roster to refresh
unit member data and Youth
Protection status from the council's
unit roster information.
Update unit roster |

Follow the instructions for
promoting members into your unit
from another unit. Note you will
need access codes for units in
which you are not a member.
Notice that you will see a fee on
the righthand side of your screen
under Roster Review. This is a view
of only the registration fees for
youth and adult members, not
your final fee for recharter.



$$$8.9$

Follow the instructions for
promoting members into your unit
from another unit. Note you will
need access codes for units in
which you are not a member.



